	



	Welburn Village Hall Booking Form

	(registered charity no. 1181994)

	

	Hirer’s Name
	
	
	
	

	

	Name of Group (if applicable)
	
	
	
	

	

	Address
	
	

	

	Telephone Number
	
	Email
	
	

	

	Describe the event
	
	

	

	
	
	

	

	Please specify if public dancing, music, films, plays, sporting events, consumption of alcohol or any form of regulated entertainment is involved. Specify if any charge will be made for attendance or participation in any way.

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Maximum number of people present
	
	Maximum number of under-18s present
	
	

	

	Facilities Required (these are free of charge)
	Please enter ‘Y’ or ‘N’

	

	
	AV Equipment
	
	
	
	Microphone / Speaker
	
	
	
	

	

	Kitchen Equipment (including crockery)
	
	
	
	Flip Chart
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Notes
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	1.
	In the boxes below, specify date(s), start time(s) and end time(s).

	2.
	For Room Choice specify: MH = Main Hall; DS = Dot Smith Room; or ALL to book the whole village hall.

	3.
	For multiple bookings, if times and rooms are the same, just enter these once on the first row.

	4.
	For times, please specify am or pm or use a 24-hour clock.

	5.
	If you wish to book more than 6 slots, please additionally complete Booking Form B.

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Hall will be opened 15 minutes before the above start time and closed 15 minutes after the above end time to allow for set up/clearing away and COVID cleaning. Please book more time if longer is required for setting up or clearing away.

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Date
	
	Start Time
	
	End Time
	
	Room Choice
	

	

	(1)
	
	
	
	
	
	
	
	

	(2)
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	(3)
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	(4)
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	(5)
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	(6)
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Please use this space to give any additional information
	
	
	
	
	
	
	

	
	
	

	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Hiring Fee: See following page for charges. Please confirm with booking secretary at the time of booking. For block bookings, payment will be due, for the whole period booked, on the date of the 2nd session. 
[bookmark: _Hlk72232711][bookmark: _Hlk72343223]This agreement is between Welburn Village Hall Management Committee and the HIRER, named above whereby in consideration of an agreed sum, the COMMITTEE agrees to permit the HIRER to use Welburn Village Hall for the period and purposes described above. The HIRER, not being a person under 18 years of age, agrees to be responsible for the premises at all times during the hours of hiring and to perform the provisions and stipulations contained or referred to in the “Standard Terms & Conditions of Hire”, an understanding of which the HIRER acknowledges in signing the agreement, together with any special conditions attached to this agreement. By signing this agreement, the HIRER also agrees to abide by the Welburn Village Hall Covid-19 Risk Assessment and the Health & Safety Guidance for Hirers which is displayed on the home page of our website as well as on the notice board in the entrance hall. Please ensure you have adequate insurance in place.
PLEASE DO NOT PARK IN CHURCH LANE. EXTRA PARKING IS AVAILABLE OPPOSITE THE CHURCH.
By completing this form I/we confirm that I/we have read and accepted all the Terms & Conditions of Hire as described in this document.
IF COMPLETING ONLINE, SIGN BY TYPING YOUR NAME AND DATE BELOW

	Hirer’s Signature
	
	Date
	


Please return form to:
Jillian Skelton, Welburn & Crambeck Village Hall Bookings Secretary
Email: bookings@welburnvillagehall.org
Post: 11 Chestnut Avenue, Welburn, York YO60 7EH.
For other queries, please telephone Patrick on 07969 973555 or Yvonne Myers 01653 618610.
[bookmark: _GoBack]Please pay by BACS to account no 00034892, sort code 40-52-40 (CAF bank)

	For Welburn & Crambeck Village Hall Management Committee use only

Cost per hour .................. Cost per session ................... No. of sessions .................

Adjustment……...………….…. TOTAL PAYMENT ................ DUE DATE ...................…




